Paper and Poster Guidelines

PWSE Summer Interns

Paper

· Follow format suggestions on “Components of a Professional Paper”

· A copy of the paper will be kept in the Archives of Women in Science and Engineering in the Iowa State University Library.

· Print off three final copies:  One to PWSE main office – 218 Carver Hall (that will go to Library Archives).  One to your PWSE Summer Intern Mentor.  One copy for you.
· For writing style, remember to use third person and passive voice.

· You will need to review current literature (articles, books, conference proceedings, etc.) in your area of research.  This will be included in References section.  

· If you need to see examples of papers, all previous intern papers are available for review in the Special Collections (Archives) department of the library.  
· Ask your mentor or colleagues to review the paper for you.

Poster Presentation
· Large Printed Poster – using PowerPoint, print out an oversized poster sheet
· Posters must be able to “stand” on a regular easel.  If you print out a large poster sheet, make sure you affix it to a sturdy poster/foam board for the presentation day.

· Poster Size – roughly 24” x 36” – (at least 2’ x 3’ for large printed poster)
· This is a visual summary of your project.

· Title – keep it short in length and large in size.  Something to grab someone’s attention.  You want to get them to stop and read your entire poster.

· Visuals – use graphs, charts, pictures, bullet listings, etc.  Something to break up the text!

· Text – keep it brief – problem statement and results are critical components.

· Use consistent fonts and colors – too many can be distracting.

· You will be given a payment voucher with credit for one 2’ x 3’ to Printing Services (for printed PowerPoint poster).
Acknowledgements and References on All Work

· List authors and acknowledgements (PWSE, Department, Funding Organizations, etc.)

· Include the listing of literature read in the “References” section of your paper.

· Acknowledgements should include the following wording: “This research was performed at Iowa State University as part of a research internship sponsored by the Program for Women in Science and Engineering and the Department of (fill in department name – such as Agronomy) during Summer 2005.”

· Avoid all plagiarism issues!  Be sure to cite all work referenced.  If doing web work, be sure to link to other person’s pages (or cite their work appropriately) rather than just copying pages.
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