FREDERIKSEN COURT AFTER HOURS CHECK-OUT PACKET FOR ______________

Your Name______________________________________________

Apartment & Bedroom_______________________Date Checking Out ______________

1.	Please completely fill out the enclosed Check Out form, including the Shared Liability Statement on the reverse side. 
2.	Complete the US Mail Forwarding Change of Address form. 
3.  Put completed forms in this envelope 	
4.	Put your red keyholder with bedroom and apartment keys and keycard in this envelope. 
5.	When you leave your apartment, make sure your bedroom door is closed and locked behind you (unless you share the bedroom). Also make sure your apartment door is closed and locked if you are the last person to leave.
6.  Bring this envelope to the Frederiksen Court Office. Use your keycard to get you into the Amenities Center door. Put your keyholder back in the envelope and slide the entire envelope under our office door (this is the door with the small window). 

If you have any questions, call the Frederiksen Court office at 515-294-2107or the CA on Call at 
515-290-1652.  Thank you for living at Frederiksen Court!		
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